
 

 EMPLOYMENT PANEL 
TERMS OF REFERENCE 

 
 

1. FUNCTION 
 

The Employment Panel is responsible for the employment functions as set 
out in the Officer Employment Procedure Rules including acting as the 
Investigating and Disciplinary Committee in relation to the statutory officers 

of the Council and other related functions including Appeals against dismissal 
and grievances by employees of the council and applications for premature 

retirement. 
 
 

2. MEMBERSHIP 
 

The Employment Panel will be Chaired by the Cabinet Member with 
responsibility for human resources functions.  The Committee will be a 
politically balanced committee of the Council with nine members.  

A 3 member panel will be convened to fulfil the appeals functions.  

A 5 member panel will be convened to fulfil the employment functions.  

Any panels convened must comprise of the 9 members who are appointed.  

 

3. KEY RESPONSIBILITES OF THE BOARD 
 

1. Be the appropriate body including acting as the Investigating and 
Disciplinary Committee. 

2. To fulfil the employment functions as set out in part 4 section 8, the 

Officer Employment Procedure Rules in relation to: Chief Officers and 
Deputy Chief Officers including the Head of Paid Service (to include 

Returning Officer and Electoral Registration Officer functions), Deputy 
Chief Executive; Director for Adults and Communities, Director of 
Children and Families; Director of Public Health, Monitoring Officer and 

S151 Officer.  

3. Review the annual pay policy statement and make recommendations 

to Council. 

4. Be a consultee on all terms and conditions including policies for all 
staff. 

5. Approve the performance and development framework for annual 
assessment of the Chief Executive. 



6. Appeals against dismissal and grievances by employees of the council 
and applications for premature retirement. 

7. The Chair of the Employment Panel has delegated authority to suspend 
the Head of Paid Service. 

 

 5. MEETINGS 

 

The Employment Panel is a Committee of the Local Authority and so as such 
the Access to Information provisions will apply.  The Panel will meet four 

times a year. 
 
The date and timings of the meetings will be fixed in advance by the 

Council, as part of the agreed schedule of meetings. 
 

Additional meetings may be convened at the request of the Chair, and with 
the agreement of the Council Leader. 
 

The meeting will be Chaired by the Cabinet Member with responsibility for 
the human resources function. The Chair will be appointed annually and the 

appointment would be ratified by Council.  In the absence of the Chair - a 
replacement Chair will be elected for the duration of the meeting. 

 
A quorum of three will apply for meetings. 
 

The Director of People & Inclusion or their representative will act as the lead 
officer.   

 
The agenda and supporting papers shall be in a standard format and 
circulated at least five clear working days in advance of meetings.   

 
Meetings will be clerked by a representative of Democratic Services. 

 
Public Engagement  
 

Agendas will be available to view by members of the public in line with 
Access to Information Requirements on the Councils website at 

https://www.bury.gov.uk/index.aspx?articleid=10465 
 

https://www.bury.gov.uk/index.aspx?articleid=10465

